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FROM & Chief, Finansce Division and ghief, Special Punds
0 t  Advigor for NMenagenmnt
THRU  : Deputy Exscutive for Personnel snd Administration
BUBJECT: Division of Unvouchered Mtions and Bespongibilities between
060 and I Propey

In somplisnce with verbal directives relating to the abowe gaptioned
subjeot, the undersigned hereby mutually agree to the following divisions
of responsibilitiss and functicns, and the performance of the agtivities
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411 unvoushered Iinanoial activities, responsibilities and functions,

sxuspt those pwrtaining directly to 080 will remain with the Finance
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unvoushered activities will be recruited and no transfer of Special Funds
personnel will be necessary. The Special Funds Sestdon will detall 4o the
Finarce Division on a tempormry part~time basis personnel to assist in
sstablished coordinated accounting records and systess,
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(a) The unvouchered activities of both Specisl Punds, 0S0, and the
Finange Division, P & 4, shall be sonducted under the rovisions of the same
general regulations and delegations of authority issued by the Director, CIO.
Detailed instructlions which are in conformsnce with sush general regulations
sball be lssued by the Executive for P & A and the Assistant Director for
080, respectively for the unvouchered finangisl oparations gonduosted under
thelr supsryision, SRR R
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(®) The Special Services Section, Finanoe Division, and
Bpecial Punds, 080, shall coordinate unvouchered activitiss to the extent
doemed mutually advantagecus, snd shall integrate intesrmal proosdures and
Pegulations necessary for the maintenance of oonsistent and uniform policies
with respset to the use of unvouchered moniss, The Qhief, Special Services
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Committes, The overall budget requirements snd necessary statistiosl ine
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the fasilities of Special Services Seetion, Finanoe Diviston,
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The Special Funds Sestion, 080y will service all unliquidated
Memmm@mua!%MWlMiMsmmw
However, mormﬁmmrmmwmﬁumwnmmmaum=
adninistrative purposss the Special Funds Section, 080, shall furnish the
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outstanding advances, pending transactions, status of approved projects snd
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information to bs furnished shall inalude complete resord of retirement
daductions and status of deposite applisadble thersto, leave balanves and
&y other partinent information whish may be determined necessary to the
satisfastory processing of covaring peyrolls, Ths Finance Division will
assume the required payroll astivities ag of 29 Jme 1947 which ig the
baginning of & regular pay period.

{(a) ‘'Bhe Chief, Special Services Sestion, will in gooparation

with refresentstives of the Chiaf, Speeial Funds, 0S0, review and discuss
fipenial Funds ascounting requirements, bookkseping progsdures, Certifying
officer and Agent-Oashisy rules and sush other datailed procedures or
regulaticns as may be necessary to goordinate unvouchered activitiss for all
of 018 insluding OBO insofmr as practiceble and possible,

(b) It is undmrstood that the Ohief, Specisl Funds, 080, will
eontinue %o fupnish to the Chief, Pinance Division, (Agensy Budget officer)
sufficient information pertaining to wnvoushered transactions applisable to
080 activities ap is necessary to coordinate and integrate the overall
budgetary and finance requirements of the Group, including information which
may be determined by the Director or other appropriate offisials of this
Ageney %o be furnished in response to the request of other government establish~
ments or Wezbers of Gongress. fhis will inoluds monthly reports on the status
of Froject Review ttee approved projects.

8. Bifective dats of Transf@F
Exsept a9 otherwise indisated the transfers of funotiong; responsibili-
tles, property, oto,, shall take effect as of 1 July 1917.
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